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Household Hazardous Waste Collection Event 

FY 2019-2020 

 
Scope of Services 

 
I.  Statement of Need 
 
 The City of Stillwater is requesting proposals for its annual Household Hazardous 

Waste Collection Events.  There are two (2) Household Hazardous Waste Collection 
Event dates, one in the fall and one is in the spring. The first event is scheduled to be 
held on Saturday, October 26, 2019. The spring event has not yet been scheduled, the 
City plans to work with the selected vendor to schedule the spring event by choosing 
a mutually agreeable event date in the month of April 2020.  

 
The City of Stillwater is a municipality consisting of approximately 46,560 people.  The 
successful bidder will be required to provide adequate staffing for the Household 
Hazardous Waste Collection Event. The successful bidder will also be responsible for 
the packaging, transporting, and recycling or disposal of the household pollutants 
collected.   
 

II. Description of Collection Events 
 

The fall and spring collection events are scheduled to be conducted in the parking lot 
at 707 E 8th Street (Transportation Service Center) Stillwater, Oklahoma. 
 
The published hours for the collection events will be from 8:00 a.m. to 1:00 p.m. on 
the scheduled event dates. The fall event date is scheduled for Saturday, October 26, 
2019. As indicated in the Statement for Need section, the spring event date will be 
scheduled for a date in April 2020. The contractor is required to be set-up and 
prepared to receive household hazardous waste from the public at the start time of 
8:00 a.m. 
 
The published wastes to be collected for the event will be pesticides/herbicides, oil-
based paints, household lawn care products and cleaners, pool chemicals, craft and 
hobby supplies and old mixed fuels.  The successful contractor will need to list all 
wastes that they cannot accept. 
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The event may accept business or commercial waste for a fee, but that will be 
negotiated between the contractor and individual waste generator. 
  
The City of Stillwater will coordinate the volunteers and support personnel for this 
event.  This will include workers for offloading waste from citizen’s cars, surveys and 
traffic control, etc. 
 

III.  Delegation of Duties 
 

A.  The City of Stillwater will be responsible for the following: 
   

1. Traffic control   2.  Surveys    3.   Volunteers    4.  Forklift (if required) 
 

B.  The successful contractor will be responsible for the following: 
  

1.  Assist the City of Stillwater in planning and organizing the Household 
Hazardous Waste Collection Event (including answering questions, assisting in 
site layout, being available for a site visit prior to the collection event and 
responding to media questions, if necessary); 

 
2.  Coordinate with the City of Stillwater and local emergency response personnel 

to develop a site contingency plan; 
 
3.  Train all site personnel, including volunteers, in site safety procedures such as 

evacuation signals and routes, etc., to ensure compliance with federal and 
state regulations; 

 
4.  Train personnel responsible for unloading the vehicles of household hazardous 

waste on the proper method for screening waste and potential problems; 
 
5.  Mobilization and demobilization of all labor and equipment necessary to 

perform the project; 
 
6.  Provide properly trained and qualified staff necessary to review, segregate, 

classify, package, label, manifest, load, transport and dispose of collected 
household hazardous waste; 

 
7.  Provide supplies and equipment necessary to perform the project including, 

but not limited to: tents, personal protection equipment, drums, tables and 
chairs for packaging area and scales to weigh collected amounts; 

 
8.  Site cleanup, tents, roll-off boxes, absorbent materials, unloading vehicles, 

collecting, bulking, and disposal of all hazardous wastes collected, first aid, and 
overnight security; 
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9.  Provide for the safe treatment and disposal of collected household hazardous 

waste in compliance with all applicable state and federal regulations;  
 

10.  Provide a report to the City of Stillwater summarizing the Household 
Hazardous Waste Collection Event following the completion of each event.  
This report should contain, at a minimum, a summary of all the volumes and 
types of waste collected, manifests of all the waste and disposal method of all 
wastes. 

 
11.  A “hot zone” shall be established and maintained.  Only authorized personnel 

of the contractor and City of Stillwater shall have access to the hot zone.  This 
area shall have protective coverings to protect the parking lot from any spill or 
leak from vehicles or from the unloading of vehicles.  All contractor work areas 
shall have protective coverings to protect the parking lot. 

 
12.  In the event of inclement weather the contractor shall provide covered 

unloading areas for participant vehicles.  All portions of the hot zone shall be 
protected at all times from inclement weather. 

 
IV.  Proposal Conditions 
  

A.  The preferred method of waste management is recycling or reuse, followed by 
RCRA incineration.  Serious consideration shall be given to the contractor(s) that 
demonstrate the ability to limit the number of facilities utilized for waste 
management. 

 
B.  The successful contractor shall have all the household pollutants and equipment 

off-site and the site cleaned by 5:00 p.m. the day following the collection events; 
 
C.  Performance Bond requirement from the successful contractor shall be 

$15,000.00; 
 

D.  Statutory Bond requirement from the successful contractor shall be $15,000.00; 
 

E.  The successful contractor shall carry the specified insurance policies in amounts 
set forth below at all times during the performance of this contract: 

 
Workers’ Compensation:        Statutory Amount 
Employers Liability:        $ 500,000.00 aggregate 
Comprehensive General Liability:     $ 1,000,000.00 per occurrence 
Property Damage:         $ 500,000.00 per occurrence 

$ 1,000,000.00 aggregate 
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Automobile Liability 
 
Bodily injury:           $ 300,000.00 each person 
Property damage:         $ 1,000,000.00 each occurrence 
 
The City of Stillwater shall be named an additional insured on the Comprehensive 
General Liability policy in amounts equal to the liability limits for political 
subdivisions set forth in the Oklahoma Governmental Tort Claims Act, 51 O.S. 
§151, et seq. Provided, however, this shall not preclude the contractor from 
carrying insurance in amounts exceeding said liability limits so long as the City is 
not named as an additional insured in any amount in excess of said statutory 
liability limits. 
 

V.  Format and Directions for Proposal Submission 
 
Proposals submitted shall include the cost proposal and other requested information. 
Proposals will be accepted through two means. Proposals can be emailed to the 
Environmental Programs Manager at cfranks@stillwater.org. Hard copies of your 
proposal can be mailed to the following location: 
 
      City of Stillwater Environmental Programs 
      Attn: Chris Franks, Environmental Programs Manager  

PO Box 1449 / 723 S. Lewis            
Stillwater, OK  74076-1449 

       
Proposals shall be received no later than 5:00 p.m. CST on August 9, 2019. 
 
Information derived from written responses shall be confidential, except as required 
to be public information pursuant to state or local law.   
 
The City of Stillwater will use the data in the proposal as a basis for final negotiations 
of contractual scope and fees. 
 
If an acceptable contract cannot be consummated, negotiations will be terminated 
and the City of Stillwater will proceed with the second-ranked firm. 
 
The City of Stillwater reserves the sole right to review the proposals submitted, waive 
any irregularities therein, to select or reject any or all firms that submitted proposals, 
should it be determined for its best interest. 
 
 
 
 

mailto:cfranks@stillwater.org
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VI.  Proposal Instructions 

 
The proposals submitted in response to this request should include, but not 
necessarily be limited to: 

 
A. Number of contractor personnel that will be available for each event. 

 
B. Completed cost proposal for disposal of collected household hazardous waste. 

(Attached) 
 

C.  Disposal means utilized by the contractor for the collected household hazardous 
waste. 
 

D.  Any additional considerations or concerns. 
 
 

VII. Terms of Extension 
 
This Agreement may be extended by mutual consent of the parties for ONE (1) 
additional term to include FY 2020-2021 Event Services commencing on July 1, 2020 
and terminating on June 30, 2021; PROVIDED, the terms and conditions of the 
original Agreement and original bid pricing remains the same for the additional 
term. 
 
Household Hazardous Waste Collection Events are held once in the spring (usually 
April) and once in the fall (usually late October/early November) and can be 
determined and agreed upon by both parties. 
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COST PROPOSAL 
 

 

WASTE MATERIAL 
DISPOSAL 

COST 

Aerosols $_______ / lb 

Corrosive liquids, acidic inorganic $_______ / lb 

Corrosive liquids, basic organic $_______ / lb 

Corrosive solids, acidic inorganic $_______ / lb 

Corrosive solids, basic inorganic $_______ / lb 

Flammable liquids $_______ / lb 

Flammable solids  $_______ / lb 

Pesticides, liquid toxic $_______ / lb 

Pesticides, solid toxic $_______ / lb 

Mercury contained in manufactured articles $_______ / lb 

Oil Based Paint, Paint Related $_______ / lb 

Organic Peroxide, Type D Solid $_______ / lb 

Organic Peroxide, Type E Liquid $_______ / lb 

Other regulated substances, liquid Class 9 $_______ / lb 
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COST PROPOSAL (Cont.) 
 

 
 
 

NOTES:  
 
1. The above bid prices shall apply for both collection event dates. 
 
2. The above bid price shall include all testing, equipment, drums, containerization, labor, transportation, 
disposal, recycling, licensing and any other miscellaneous expenses listed as per special provisions. 
 
3. Disposal - All waste will be weighed prior to packaging and the resultant weight will be considered the 
“net” weight. Unless otherwise indicated, the price will be the price per net pound.  Incidental and 
transportation charges shall be inclusive in unit pricing. 

WASTE MATERIAL 
DISPOSAL 

COST 

Other regulated substances, solid Class 9 $_______ / lb 

Oxidizing Liquids $_______ / lb 

Oxidizing Solids $_______ / lb 

Paint Related Material $_______ / lb 

Latex paint $_______ / lb 

Mobilization Fee  $__________ 


