CITY OF STILLWATER - DEVELOPMENT SERVICES DEPARTMENT
APPLICATION FOR REVIEW/ACTION

ZONING: SUBDIVISION:
Map Amendment Lot Split
Planned Unit Development Commercial Minor Subdivision
Preliminary Minor Subdivision
Final Preliminary Plat
Subdivision Final Plat
Amendment OTHER:
Specific Use Permit Closing
Annexation Improvement Plans
SITE PLANS: Drainage Plans/Study
Minor Amendment Drilling Permit

Final Drill Site Development Plan
COMMERCIAL USE-BY-RIGHT: Complete a Commercial Building Permit Application AND Commercial Use-By-Right
Checklist

-
Title of Subdivision/Plan/Use:
Owner(s) of Property:
Owner(s) Address:
Owner(s) Phone/Fax/Email:
Applicant/Developer of Property:
Applicant/Developer Address:
Applicant/Developer Phone/Fax/Email:
Design Engineer address/phone/fax/email & Registration No.:

Surveyor address/phone/fax/email & Registration No.:

Address or Description of Property to be Subdivided/Developed:

Original Tract Deed Book and Page Number:
Number of Acres in Development:

Number of Lots Created:

Current Zoning/Requested Zoning:

Reason for zoning request/use permit/map amendment (describe project):

This application must be accompanied by the appropriate checklist for the type of item being submitted for
review. This application must be completed, signed, and dated by the Applicant and Owner(s).

We do hereby certify that the information provided herein is both complete and accurate to the best of our
knowledge, and we understand that any inaccuracies may be considered just cause for invalidation of this
application and any action taken on this application.

Applicant/Preparer Date Owner/Agent (with documentation) Date
Applicant/Preparer Date Owner/Agent (with documentation) Date
For City of Stillwater Use Only: CASE NO#:

Submission Date: Processing Tract: IRC ,PC ,CC

Approval Date: Fees: Number of Copies:




City of Stillwater
Minor Subdivision
Chapter 23, Article 16

Applications will be accepted Monday through Friday, from 8:30 AM to 11:30 AM
Per Resolution CC-2007-16

Minor subdivision is any resubdivision, reorganization, or division of land, which shall contain not more than
three (3) lots and further shall not adversely affect the development of the remainder of the parcel or
adjoining property and shall not be in conflict with any provision or portion of the comprehensive plan, Land
Development Code, or other applicable ordinance or regulation of the city. This CHECKLIST identifies the
items needed. All items indicated as SUCH are required for the submittal to be considered complete.

APPLICANT REQUIREMENTS CITY

Section 23.316

COMPLETED APPLICATION FORM AND CHECKLIST

FiLING FEE OF $90.00.

TYPED LEGAL DESCRIPTION OF THE ENTIRE TRACT AND THE SUBDIVIDED LOTS
EMAILED TO DIGITALS@STILLWATER.ORG.

CERTIFIED SURVEY *** prepared by a registered land surveyor showing:
i. Existing and proposed lot lines;
ii. Existing structure(s) and improvements such as driveways and
sidewalks;
iii. Existing utility mains including a description of size and type;
iv. Any proposed private utility easements (required when a service
line crosses property boundaries);
V. Date of survey;
Vi. Title block which shall include:
Name of project;
property owner(s) with address and phone number(s)
deed book and page number of affected property;
current zoning;
name of preparer including address and telephone number;
date(s) of any revision(s).
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DIGITAL SUBMISSION OF SURVEY EMAILED TO DIGITALS@STILLWATER.ORG.

Whenever property to be subdivided or any portion thereof is part of a
minor subdivision that was approved within one (1) year preceding the
date of application, a preliminary and final plat of said property shall be
prepared and submitted to the Planning Commission and City Council in
accordance with the requirements contained herein.

***Mortgage inspection surveys do not constitute the certified surveys required to establish property
boundaries.

INFORMATIONAL

Check for possible costs involved with moving any existing electric utility equipment due to plan boundaries.
(Terms & Conditions of Service)

Certification: | hereby certify that the information provided herein is both complete and accurate to the best
of my knowledge and | understand that any inaccuracies may be considered just cause for invalidation of this
application and any action taken on this application.

Preparer’s Signature Date

Minor Subdivision Checklist Form Date: 04.10.2013
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