
CITY OF STILLWATER - DEVELOPMENT SERVICES DEPARTMENT 
APPLICATION FOR REVIEW/ACTION 

ZONING:  SUBDIVISION:  
 __________ Map Amendment  __________ Lot Split  
 __________ Planned Unit Development  __________ Commercial Minor Subdivision  
  _____Preliminary            __________ Minor Subdivision   
                          _____Final                          __________ Preliminary Plat 
  _____Subdivision            __________ Final Plat 
  _____Amendment                       OTHER: 
    __________ Specific Use Permit                      __________ Closing 
    __________ Annexation                 __________ Improvement Plans 
SITE PLANS:        __________ Drainage Plans/Study 
    __________Minor Amendment      __________ Drilling Permit 
 __________ Final Drill Site Development Plan 
COMMERCIAL USE-BY-RIGHT:  Complete a Commercial Building Permit Application AND Commercial Use-By-Right 
Checklist 

                       

Title of Subdivision/Plan/Use: 
Owner(s) of Property: 
Owner(s) Address: 
Owner(s) Phone/Fax/Email: 
Applicant/Developer of Property:  
Applicant/Developer Address: 
Applicant/Developer Phone/Fax/Email: 
Design Engineer address/phone/fax/email & Registration No.: 
 
 
Surveyor address/phone/fax/email & Registration No.: 
 
 
Address or Description of Property to be Subdivided/Developed: 
 
 
Original Tract Deed Book and Page Number: 
Number of Acres in Development: 
Number of Lots Created: 
Current Zoning/Requested Zoning: 
Reason for zoning request/use permit/map amendment (describe project):  
 
 
 
This application must be accompanied by the appropriate checklist for the type of item being submitted for 
review.  This application must be completed, signed, and dated by the Applicant and Owner(s). 
 
We do hereby certify that the information provided herein is both complete and accurate to the best of our 
knowledge, and we understand that any inaccuracies may be considered just cause for invalidation of this 
application and any action taken on this application. 
 
___________________________________  ___________________________________ 
Applicant/Preparer  Date   Owner/Agent (with documentation)  Date 
 
___________________________________  ___________________________________ 
Applicant/Preparer  Date   Owner/Agent (with documentation)  Date 

                      
For City of Stillwater Use Only: CASE NO#:___________________ 
 
Submission Date: ________________ Processing Tract: IRC_________, PC _________, CC_________ 
Approval Date: ________________ Fees: ____________________ Number of Copies: _________ 



City of Stillwater 
Minor Amendment to Commercial Use-By-Right Site Plan 

Chapter 23, Article 14 

CUBR Site Plan:  Minor Amendment  Form Date:  04/09/2013 
  Page 2 of 2 

 
Applications will be accepted Monday through Friday, from 8:30 AM to 11:30 AM  

Per Resolution CC-2007-16 
 
Alteration of an approved commercial use by right site plan wherein the total square footage of the new 
building/development area is less than fifty percent (50%) of that which is existing and does not otherwise 
exceed seven thousand (7,000) square feet for a single commercial building and/or fifteen (15,000) thousand 
square feet for any commercial building that contains multiple units/storefronts/uses, and/or fifty (50,000) 
thousand square feet for an industrial use  which does not otherwise increase the height of a building over 
two (2) stories, or will not cause a significant or notable change in vehicular circulation or impact upon 
adjoining properties or public streets.  The minor amendment shall also be considered for new parking lots or 
the expansion of existing parking lots.  Only that portion of the site being proposed as the minor amendment 
shall be evaluated.  This CCHHEECCKKLLIISSTT identifies the items needed.  All items indicated as SSUUCCHH    are required for 
the submittal to be considered complete. 
 

APPLICANT REQUIREMENTS CITY 

 Section 23.284  
 CCOOMMPPLLEETTEEDD  AAPPPPLLIICCAATTIIOONN  FFOORRMM  AANNDD  CCHHEECCKKLLIISSTT  
 FFIILLIINNGG  FFEEEE  OOFF  $$2255..0000  PPLLUUSS  $$00..0011//SSQQ  FFOOOOTT  OOFF  BBUUIILLDDIINNGG((SS))..  
 TTWWOO  ((22))  SSEETTSS  OOFF  TTHHEE  AAPPPPRROOVVEEDD  CCOOMMMMEERRCCIIAALL  UUSSEE--BBYY--RRIIGGHHTT  SSIITTEE  PPLLAANN  BBEEIINNGG  

AAMMEENNDDEEDD.. 
 

 FFOOUURR  ((44))  SSEETTSS  OOFF  PPLLAANNSS,,  11  ((88..55XX1111))  CCOOPPYY,,  AANNDD  11  DDIIGGIITTAALL  SSUUBBMMIISSSSIIOONN  EEMMAAIILLEEDD  

TTOO  DDIIGGIITTAALLSS@@SSTTIILLLLWWAATTEERR..OORRGG  PPRROOVVIIDDIINNGG  AACCCCUURRAATTEE  RREEPPRREESSEENNTTAATTIIOONN  AANNDD  

EEXXPPLLAANNAATTIIOONN  OOFF  AANNYY  EEXXIISSTTIINNGG  IIMMPPRROOVVEEMMEENNTTSS  OORR  NNOOTTAABBLLEE  EEXXIISSTTIINNGG  MMAANN--
MMAADDEE  OORR  NNAATTUURRAALL  FFEEAATTUURREESS  CCUURRRREENNTTLLYY  EEXXIISSTTIINNGG  OONN  TTHHEE  SSUUBBJJEECCTT  

PPRROOPPEERRTTYY:: 

 

 a.) Title block with name of development, date of preparation, written 
scale, property address, and revision date(s); 

 

 b.) Name and address of property owner/developer and person 
responsible for preparation of the drawing; 

 

 c.) Graphic scale, north point, and legend;  
 d.) Location and length of boundaries of the entire tract to the nearest 

foot; 
 

 e.) Location and identification of existing and proposed public right-of-
way as well as public and private easements; 

 

 f.) Location, area, general use of existing and proposed buildings and 
other structures; 

 

 g.) Location of off-street parking, loading spaces and access drives;  

 h.) Location of existing and proposed utilities, including sewer mains 
and manholes, water lines, valves and fire hydrants, transformers. 

 

 Final drainage study and drainage plan in compliance with Article 15, City 
Code. 

 

 
 

INFORMATIONAL  

Check for possible costs involved with moving any existing electric utility equipment due to plan 
boundaries. (Terms & Conditions of Service) 

 
 
Certification: I hereby certify that the information provided herein is both complete and accurate to the best 
of my knowledge and I understand that any inaccuracies may be considered just cause for invalidation of this 
application and any action taken on this application. 
 
______________________________________ 
Preparer’s Signature   Date 


